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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 _ F UE T JEOTEY B Cursor Bar tab Insertion Tab Point A
it Yor sy, e sroror
TTET F% AT WX Type Bra.
2 command 2 home sort page number margin orientation A
tab W& SrEq
3 TZuret Text Matter & Indent Margin Gap Gutter A
Page Margins o7 wefier
T 3T B,
4 ATAT START rows Table Delete Backspace Remove B
aTfor columns delete
FIUATHTST grar
5 2 border =for cell Increase Increase Decrease Indentation B
Aefer margin T v Indent Indent
EIRECIGH
6 ¥ audio editor MS-paint Adobe Audacity Corel Draw C
software g, Photoshop
7 T Office 2019 .docx .pptx .accdb .prst B
7efieT Presentation =
extension 3Tz
3 ¥ PowerPoint .docx .pptx .mdb .bmp B
Presentation = extension
e,
9 2 video Windows Adobe after Corel Video T 74, D
editing software TTg. Movie Maker effects Studio
10 =g Normal Notes Page Reading View RICEIR:C] D
Powerpoint e IU<Tse 3TE.
11 =TODAY() a7 Function 7 System Time System System Date System Date C
........ Foffaer sreer Clock and Time
12 Pii it i Option =T Today() Current Date Set Date() Date() A
9T9% F&4 Current System 0
Date ITHeY BaT 4.
13 AR 2 G Clock() Current Time() Now() D
Current Cell W& Current Time()
System Time ez,
14 R Gl Insert => Date=>Symb Page=>Symbo Formulas=> A
Special Symbol =raer Symbol ol I Symbol
STATd.
15 | Active / Selected Sheet &1 Review Tab- Data Tab - Insert Tab- AT ATE A
Protection IvameT3t Protect Protect sheet Protect Sheet
2T FTE ATILAT. Sheet




Sr.No Question Option A Option B Option C Option D Provisional Ans.

16 Computer and @m= Operating DVD Antivirus Virus A
application foramr System
FITTRT task FE T AT,

17 | computer =t #=2 Analog Digital Bandwidth EREREAR T B
FTEOITHT WTOT T Signals Signals BIEL

T THTE 3.

18 computer TEfier most Keyboard Monitors Mouse Scanner B
common type of output
devices ¥ &
printers 3TE.

19 | computer 7T data digital Digital Analog VDU Monitor A
format & store FT FTAT
ar computer
AT

20 Computer @T telephone ¢ft Modem Telephone CD Drive DVD Drive A
ST Instrument
AFITFAT ST

21 | COMPUTERS w&r CU Common Cost Unit Camera Unit Control Unit D
Lk S 18 Unit

22 | COMPUTERS ®&f T aET o B
EET T QT L.

23 | cpumm U RAM Calculator Microprocesso RIEETEIE C
qET ABEd T r

24 | Delete ¥=rT mail F5 Trash Inbox Spam AT AT A
stored grar.

25 | Desktop 7 Icon =t ST FIET I A

TEAAT I,




